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DISCLAIMER 

Metro Strata Inspections is the provider of this Report and the Client is the person/entity who has 
paid for the Report. Metro Strata Inspections is not liable to any third party relying upon this report 
to their detriment. This Report has been provided specifically by Metro Strata Inspections for the 
client and in relation to the specific property referred to in this Report. We permit our client to 
distribute the report to the third parties, however we will neither discuss the report with the third 
party nor accept responsibility for the content of the report. Any third party wishing to rely on the 
Report should contact us on 02 8001 6644. 
 
PLEASE NOTE 

Metro  Strata Inspections has prepared this Report from extracts of books and records provided to it 
by the relevant officer of the companies, bodies, entities, owners/corporations, so far as was 
possible, and from conversations with the Managing Agent and/or the relevant officers of those 
bodies, entities, companies owners/corporations. 
The Client is specifically directed to the possibility that all of the records provided to it by the 
relevant officer of the companies, bodies, entities, owners/corporations, may not have been made 
available for inspection, or may not have contained all of the information of interest to the Client or 
the client’s mortgagee. 
Metro Strata Inspections is not liable for any costs, (including legal costs) loss or damage whether 
direct, indirect or consequential, arising or touching upon: 

(i) any delay in supplying this Report 
(ii) any failure or omission to supply the Report 
(iii) any error or omission recorded or omitted from the records inspected by Metro Strata 

Inspections 
(iv) any error or omission in this Report 

Warranties and conditions implied by Legislation or precedent for the provision of services, are 
excluded save as are implied by the Competition and Consumer Act 2010 (Cth) (CCA). 
Any liability of Metro Strata Inspections shall be limited to the cost of the supply of the relevant 
Report. 
This limitation of liability extends to every employee officer and agent of Metro Strata Inspections in 
the performance of any services relating to this Report.  
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This Report is provided as a guide only.  
 

Only purchasers of this Report may reply upon this Report. To purchase this 
Report please download it from our website: 
www.metrostratainspections.com.au OR contact us on 8001 6644. 

 

1. Strata Roll 
 

1.1 Is there a Strata Roll? Yes 
 

1.2 Current Owners Details 
Name: L McCourt 
Address: n/a 
Unit entitlements 72/1,000 

 

 

2. INSURANCE 

2.1 Details of Building Insurance: 
Sum Insured $4,842,100 
Company CHU 
Policy Number HU0021105 
Due Date 01/04/2019 
Premium $5,690.24 

 

2.2 Details of Public Liability Insurance 
Limits of liability  $30,000,000 
Company CHU 
Policy Number HU0021105 
Due Date 01/04/2019 
Premium n/a 

 

2.3 Details of Voluntary Workers Insurance 
Limits of liability  $200,000/$2,000 
Company CHU 
Policy Number HU0021105 
Due Date 01/04/2019 
Premium n/a 

 

2.4 Details of any other Insurances 
not mentioned above 

 
Audit $25,000 
Legal $50,000 
Lot fixtures $250,000 

 
 

2.5 Details of any insurance broker 
used 

ABS Brokers – Certificate of Currency attached 

 

2.6 Details of the last valuation 
obtained 

         Last valuation was carried out on 29/05/2015. The 
building was valued at $4,590,000. 
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3. LEVIES 

3.1 Levies are payable in equal quarterly instalments, commencing 01/10 /2018, as follows: 
 
To the Administrative Fund $   477.00 
To the Capital Works Fund $   259.20 
Total  $   736.20  per quarter 

 
NOTE: Administrative Fund covers general day to day expenditure. Capital Work Fund (previously 
known as Sinking Fund Plan) covers capital expenses and long term maintenance items. 

 
Do these contributions appear to have been 
correctly determined? 

 
Yes 
 

If not, in what respect does the determination 
appear to be defective? 

 
n/a 
 

 

3.2 Last Increase/Decrease in levies: Please refer to the Owner Ledger attached 
 

3.3 Are there any current special levies? No 
Fund n/a 
Total Amount n/a 
Amount Payable by the Subject Lot n/a 
Due Date n/a 
Purpose n/a 

 

3.4 Is there any proposal for special levies in the near 
future? 

Nil Sighted 

Fund n/a 
Amount n/a 
Due Date n/a 
Purpose  n/a 

 

 

4. BOOKS OF ACCOUNT 

4.1 Balance of the Administrative Fund $   5,142.00 
4.2 Balance of the Capital Works Fund $ 26,496.06 
4.3 Total  $31,368.06    
4.4 As at 31/10/2018 
4.5 How were these balances obtained? From the Balance Sheet attached 
4.6 Is there a Sinking Fund Plan (Capital Works)? Copy attached 

        NOTE:  Regulations require Owners Corporation to prepare a plan of anticipated major expenditure   for the 
next 10 years. 
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5. EXPENSES (Administrative Fund from  01/01/2018 – 31/10/2018) 

Strata Management $4,725 
Insurance $5,690 
Cleaning $2,480 
Gardening $2,970 
Water $2,839 
Plumbing  $1,116 
Gutters $990 
Electricity $595 

 

 

6. FINANCE AND LOANS 

6.1 Does it appear that loans or finance has been 
raised or sought by the Owners Corporation? 

No 
 

Details of finance/loans raised or sought n/a 
 

 

7. BY-LAWS 

7.1 Do the records suggest that the By-laws have 
been changed or added to in the past two years? 

 
Please refer to the Contract. 
 

7.2 Were any exclusive use By-laws registered in the 
past two years affecting the subject Lot? 

 
Please refer to the Contract. 
 

7.3 Are pets permissible? Please refer to the Contract and By-Laws 
on the title. 

 

 

8. MANAGING AGENT 

8.1 Is there a Managing Agent? Yes 
8.2 Agents Name Strata One 

Agents Telephone 9913 3998 
Agents Address  enquiries@strataone.com.au 

 

 

9. TITLE DEED 

9.1 Was the Certificate of Title for the Common 
Property sighted? 

yes 
 

If not, why not? n/a 
 

 

10. GENERAL INFORMATION 

10.1 Number of Lots in the Strata Plan 14 
10.2 Unit of Entitlement of the subject Lot(s) 72 
10.3 Aggregate Unit of Entitlement 1,000 
10.4 State of harmony in the building good 
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10.5 Are there any Outstanding Orders/Notices 
against the Owners Corporation? 

We recommend that an Outstanding 
Notices/Orders search be carried out with 
Local Council. 

 

 

11. ANNUAL FIRE SAFETY STATEMENT (AFSS) 

 
Nil sighted. 
 

        NOTE:  The EPAR imposes an obligation on the owner of the building (the Owners Corporation) to maintain 
each fire safety measure in the building, to have those measures assessed annually by an appropriately 
qualified person, and to provide the local Council and Fire Commissioner with an annual fire safety statement. 
Clause 80GB of EPAR 1994 states: “Each year, the owner of a building to which an essential fire safety measure 
is applicable must cause the council to be given an annual fire safety statement for the building.” 

 

 
 

12. ASBESTOS REPORT  

  
Nil sighted. 
 

        NOTE:  All buildings that are considered a workplace built before January 2004 must comply with the WHS Act. 
This relates to schemes which are commercial/industrial or have a commercial/industrial component. To 
comply with the Act there is a requirement to survey the building and identify any ACM (Asbestos Containing 
Material). Where any form of asbestos is found, an onsite Asbestos Register and Asbestos Management Plan is 
to be prepared and remain onsite and be made available to inspect by those who might be at risk. Typically 
these reports will be viewed by visiting tradesman and will allow them to make informed decisions before 
starting any works. It is important to note that if asbestos is found from completing this report, it is not always 
required to be removed and can be left onsite if managed correctly.  

 

 

13. HISTORY OF DISPUTES 

 
There is no evidence of any disputes. 
 

 

 

14. BUILDING MATTERS 

 
(a) History of capital expenditure:  

 
01/01/2018-31/10/2018 
Doors, windows  $1,832 
Roof    $7,595 
 
01/01/2017-31/12/2017 
Building Improvement  $4,400 
Floors    $385 
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01/01/2016-31/12/2016 
Laundry   $2,120 
Walls    $800 
 
01/01/2015-31/12/2015 
Fence    $2,530 
Structural    $14,898 
Consultants   $16,452 
 

(b) Current Administrative and Capital Works Budgets are attached. 
 

(c) For more building matters please read the Minutes of the Meetings attached. 
 
 

 

15. MEETINGS 

Annual General 
Meeting 
01/03/ 2018  
 

Resolved: 

1.  Minutes of last general meeting confirmed. 

2. Financial Statements adopted. 

3. Administrative Fund levies to be $26,500 per annum. 

4. Capital Works Levies to be $14,400 per annum. 

5. Insurances confirmed. 

6. Strata Committee elected. 

7. General business discussed. 
 

 

ATTACHMENTS 

Balance Sheet 
Income and Expenditure Statement 
Owner ledger 
Strata Roll 
Budgets 
Certificate of Currency 
Minutes of Annual General Meeting 01/03/2018 
Minutes of Annual General Meeting 30/03/2017 
Minutes of Annual General Meeting 16/03/2016 
Valuation 
Sinking Fund Plan 
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MINUTES OF ANNUAL GENERAL MEETING 

 
STRATA PLAN: 6636 
ADDRESS:  84 Wyadra Avenue, Freshwater  NSW  2096  

 
 
Minutes of the Annual General Meeting of the Owners Corporation, Strata Plan 6636 was held 

on 1/03/2018, Harbord Beach Hotel, 29 Moore Road Freshwater commenced at 6pm. 
 

QUORUM: That a quorum was established. 
 
PRESENT:  

 
 Lot #  Unit #  Attendance  Owner Name 

       Representative 
 
 1  1  Yes  Hozack, Will 

 5  5  Yes  Van Dijk, Adriana 
 7  7  Apology  Yates, Geoffrey 

 13  13  Yes  McCourt, Lee 
 
 

IN ATTENANCE: Deborah Jones for Strata One  
 

CHAIRPERSON: Deborah Jones at the request of the meeting. 
 

MINUTES 
 

 
1 MINUTES 

RESOLVED That the Minutes of the last General Meeting held on 30/03/2017 be 

confirmed and adopted. 
 

2 FINANCIAL STATEMENTS 
RESOLVED To adopt the Statement of Accounts supplied by Strata One Pty Limited for 
the twelve months ending 31/12/2017. 
 

3 PEST TREATMENT 
NOT CARRIED That the Owners Corporation undertakes an annual, or other agreed 
frequency, pest inspection and/or pest treatment of the common property.  
 

3 ROOF AND GUTTER CLEAN 
RESOLVED That the Owners Corporation carry out an annual, or other agreed frequency, 

undertake a roof inspection and clean of   gutters and down pipes. 
 

4 FIRE SAFETY 
NOT CARRIED That the Owners Corporation obtain an Annual Fire Safety Statement and 
complete regular fire safety maintenance required under the Environmental Planning and 

Assessment Regulations 2000. 
 

5 VALUATION 
NOT CARRIED That the Owners Corporation obtains a professional valuation to determine 
the insurable value of the building and that the building policy be endorsed according to 

any variation in the valuation. The last valuation for the building was 29/05/2015 for 
$4,590.00. 

Minutes Page 1 of 5



 

 2 

 
6 WH & S 

NOT CARRIED That a consultant be appointed to complete a risk assessment of the 

common property for the Strata Scheme as required by the Occupational Health and 
Safety Act 2000. 
 

7 CAPITAL WORKS FUND 
NOT CARRIED That a consultant be appointed to assess the actual and expected capital 

works fund requirements (Capital Works Plan) in accordance with Section 80(6) of the 
Strata Schemes Management Act 2015. 
 

Last done June 2008 
 

8 BUDGET 
RESOLVED To adopt the statement of expenses "budgets" prepared by Strata One and 
the Strata Committee pursuant to Section 79 of the Strata Schemes management Act 

2015. 
 

9 CONTRIBUTIONS 
RESOLVED That the levy contributions be determined pursuant to Sections 81 of the 
Strata Schemes Management Act 2015 be made as follows: 

 
a) To the Administrative Fund - at the rate of $26,500.00  per annum payable quarterly 
in advance (last year $23,000.00); and 

 
b) To the Sinking Fund - at the rate of $14,400.00  per annum payable quarterly in 

advance (last year $17,900); and 
 
c) That both contributions be paid in equal quarterly instalments, the first such 

instalment being due on 1/04/2018 and subsequent instalments being due on the first 
days of 1/07/2018,  1/10/2018,  1/01/2019. 

 
d) That contributions equal to the final instalment be due and payable and issued in the 
same frequency as specified above until such time as a new budget is adopted by the 

Owners Corporation at the next Annual General Meeting. 
 

If adopted, the above provisions represent a nil increase over last year's rate. The future 
capital expenditure will be discussed at the meeting and please refer to the attached 
Capital Works projections. 
 

10 AUDITOR 
NOT CARRIED That an auditor be appointed to the Owners Corporation for the financial 

year ending 31/12/2018. 
 

11 INSURANCE 
RESOLVED That the insurance held on behalf of the Owners Corporation be confirmed, 
varied or extended. 
 

12 APPOINTMENT OF AN INSURANCE BROKER 
RESOLVED That the Strata Managing Agent be instructed to renew next years insurance 

policy through a recommended insurance broker, subject to recommendations being 
presented to the Strata Committee for a final decision.  

  
 

13 DEBT RECOVERY 
RESOLVED That the Owners Corporation pursuant to the Strata Schemes Management 
Act 2015 including section 103, for the purpose of collecting or recovering levy 
contributions to authorise the Strata Managing Agent and/or the Strata Committee to do 

any one or more of the following: 
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i. to engage or appoint the services of a debt collection agency, obtain legal advice 
and/or retain legal representation and/or experts on behalf of the Owners - Strata Plan 
6636; 
 

ii. to commencing, pursue, continue or defend any court, tribunal or any other 
proceedings against any lot owner, mortgagee in possession and/or former lot owners in 

relation to all matters arising out of the recovery of levy contributions and the recovery 
of other debts, including penalties, interest, legal and other costs;   
 

iii. enforce any judgment obtained in the collection of levy contributions including 
commencing and maintaining bankruptcy of winding up proceedings;  
 

iv. filing and appeal or defending an appeal against any judgment concerning the 

collection of levy contributions; and 
 

v. liaise, instruct and prepare all matters with the Owners Corporation's debt collection 

agents, lawyers and experts in relation to any levy recovery proceedings. 
 

14 ELECTRONIC COMMUNICATION 
RESOLVED That the Owners Corporation pursuant gives authority for the service of 
documents on Owner, Agent or Tenant of Lot by Owners Corporation to be implemented 
by the Strata Managing Agent. 

 
Service of documents on Owner, Agent or Tenant of Lot by Owners Corporation. 

 
A document may be served on the owner, agent or tenant of lot by electronic means if 

the person has given the owners corporation an e-mail address for the service of notices 
and the document is sent to that address. 
 

15 REVIEW OF BY LAWS 
RESOLVED That the Owners Corporation review their existing by-laws in accordance with 
Schedule 3, Clause 4 of the Strata Schemes Management Act 2015 (NSW). 

(The Act requires the Owners Corporation to review their existing by-laws). 
 

16 RESTRICTED MATTERS 
RESOLVED To decide if any matter or type of matter is to be determined by the Owners 
Corporation in a General Meeting in accordance with the Strata Schemes Management 

Act 2015.  
 

17 STRATA COMMITTEE 
RESOLVED That in accordance with Regulation 9 of the Strata Schemes Management 
Regulation 2016, the election of the Strata Committee takes place and that:  
 

 a) The Chairperson announce the names of the candidates already nominated in writing 

for election to the Strata Committee; and  
 

 b) The Chairperson call for any oral nominations of candidates eligible for election to the 
Strata Committee;  
 

 c) The Chairperson declare that nominations are closed;  
 

 d) That the number of members to the Strata Committee be set at 6 as per     

previous year. 
 
Will Hozack    Lot 1 

Kath Brannan  Lot 4 
Adrianan Van Dijik  Lot 5 

Geoffrey Yates  Lot 7 
John Dunn   Lot 10 
Lee McCourt   Lot 13 
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NOTES AFTER MEETING: 
 

Strata Manager to obtain quote to address membrane issues on the balconies 
Strata Manager to obtain quotes for external painting and balcony railings 

Strata Manager to obtain quotes to trim 10% of all the trees 
Strata manager to arrange drains at back to be cleared every 6 months and a CCTV 

check of the drain. 
Strata Manager to ask 89 Wyadra Avenue to trim the pine trees on thier property  
Strata Manager to send housekeeping letter to all residents , including visitor parking, 

noise and items on common property. 
 

 
CLOSURE: There being no further business, the chairperson declared the meeting closed at 
7.00pm. 
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MINUTES OF STRATA COMMITTEE MEETING 

 
STRATA PLAN: 6636 
ADDRESS:  84 Wyadra Avenue, Freshwater  NSW  2096  
 

Minutes of the meeting of the Strata Committee of the Owners - Strata Plan 6636  held on 
Thursday, 01 March 2018 immediately following the Annual General Meeting.  

 
PRESENT:  
 

 Lot #  Unit #  Attendance  Owner Name 
       Representative 

 
 1  1  Yes  W Hozack 
 13  13  Yes  L McCourt 

 
 

CHAIRPERSON: Deborah Jones 
 

MINUTES 

 
1 MINUTES 

Resolved  That the minutes of the previous Strata Committee Meeting dated 30/3/2017 
be adopted. 
 

2 OFFICE BEARERS 
RESOLVED That the Office Bearers for the year ensuing be elected. 
 
Geoffrey Yates  Lot 7 Treasurer 
 

3 REPRESENTATIVES 
RESOLVED To appoint a representative and substitute representative to communicate 

with the Strata Managing Agent on behalf of the Owners Corporation. 
 

Main representative  Will Hozack  lot 1 
Sub represenative   Adriana Van Dijk lot 5 
 

CLOSURE: There being no further business, the chairperson declared the meeting closed at 

7.30pm. 
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